JHU Bargaining Unit
Step Increases



Position Maintain

Dispiay Organizational Assignment {0001)

B [ £| Ory Structure

Pers. Mo PersAsson  AMIMALFAC SPEC o Jact.®@
Mame FPosition  AMIMAL FAC ASST Active
EE group 1 Full Tirme Persfrea UNDZ School of Medicine

EE subgroup 23 JH Hourly Non-Exermipt
Start 1070472007 to 12431/99499

PSubarea UBQ9 Bargaining Unit
Chng 10/10/2007 MFUA

Enterprise structure

CoCode JHEN JOHME HOPKIMS EMTER ...

Fers.area UNE2 School of Medicine Subarea (ijefele] Bargaining LUnit

Caost Ctr 17003006098 FAYROLL ERROR Bus. Area 170 SCHOOL OF MEDICIME
Fund TE1E0EEEEE IMSTITUTICM Wi ..

Grant MOT-RELEWANT GRANT ROT-RELEWVANT GRAMT

Func. Area

Fersonnel structure

EE group 1 Full Tirme Payr.area W1 JH Weekly

EE subgroup 23 JH Hourly Mon-Exermpt

fird

Caontract

Organizational plan Administratar

FPercentage 106 .08 Fersadmin  M21 LAB AMIMAL MED
Fosition 2O0265T78 BUANMCR-S5SR Payr&dmin P11 JHU PR Admin

AMIMAL FAC ASST

Jaohb key 300060898 BlLARMCR-SSR

BL Animal Care-S5R
Exempt ]
Crg. Unit 100683430 1700300599

SOM Admin Researc ..
org.key alafeiefafeyafe}

o A Position Maintain
ISR is initiated to
change the PS level
(step). You must
have the
employee’s position
number. This can be
found by looking at
the Organizational
Assignment
infotype (0001) in
PA20.



Position Maintain

Internal Service Reguest

[ Create ISR (F5)

Internal Service Reguest Farm

ISR Action

Select an action from the following OM-JHU Position Maintain |
Details

Beqin Date 08142008

Ohject type Pozition g

Object 1d 20026578

o After locating the
position number in
PA 20, initiate the
Position Maintain
ISR with the
effective date and
Object ID,
(position #) you
want to maintain.



Position Maintain

ISR Action - OM-JHU Position Maintain

ISR Details

Ohject ID 20z0aca Ohject abbr BUANMEC

R-55R  AMIMAL FAC SPEC

ISR Mumber O
Initiator

Cynthia Addison

Approver Details

bas14a/2008 [o)

Begin Date

Approver 1
Approver 2

JHU Fosition CreatefMaintain Action Details

Chject
Qbject abbr.
Ohject name

BUANMMCR-5 .
AMIMAL FAC SFEC

Related Ohject

Belongs to Org Linit 10003430
Reports to (Mame/Position) |
Belangs ta JOB JopEns9s

vacancy 2vacanc. g

SOM Admin Research Animal Resources
Animal Facilities Manager
Bl Animal Care-558R

Flanned Compensation

Fay Grade
Fay grade type
Fay grade area
Fay grade
Fay arade level To

Fay Scale
FPay scale type
Fay Scale Area u
Fay Scale Group
PS5 level oz

-

SKILLY

EU Bargaining Unit

To SKILLYT
To oz

—F

o Current data

on the
position will
default in the
body of the
ISR. Confirm
that effective
date is
correct and
enter
approver (s).
The arrows
indicate
where the
step would
be changed.



Position Maintain

ISR Action - OM-JHU Position Maintain

o Make
changes
—— accordingly
Initiator Cynthia Addison based on
“Seanpa os/14/2000 employees
. — date of hire
- d the union

Ohject abbr. BUARNMCR-S5 .

Ohject name ARIMAL FAC SPEC Contract, In

Related Ohject ] * 1
Belongs to Crg Unit 10003430 SOmM Admin Research Animal Resources t 1S examp e’

Reports to (Hame/Position) Animnal Facilities Manager
Belongs to JOB 30000898 BU Animal Care-SSR tI 1

wacancy 2 VEBEB. (= indiVidual iS
FPlanned Compensation mOVing from

ISR Details

Chject ID 2OA265F3 COhject abbr. BUAMMCR-55R  AMIMAL FAC SFPEC

FPay Grade Fay Scale
Fay grade type Fay scale type EU Bargaining Lnit Step 2 tO Step
Fay grade area Fay Scale Area U aHu
FPay grade Fay Scale Group SKILLT To SKILLT 3
Fay grade level To FS level oz To o3 ¢

= _r




Position Maintain

o After making the change to the individual’s step,
be sure to indicate in the comments section what
change is being requested. This will speed up
processing of your ISR and ensure that the
requested change is completed.

o Save the ISR and make note of your ISR # for
future reference.

O Please wait for an email confirmation that the
Position Maintain ISR has been approved and
completed before proceeding with the action to
change the salary.



Salary Change ISR

o Initiate a salary change ISR to
change the hourly rate associated
with the new step as outlined in the
union contract.

o Please refer questions regarding
step increases to your Divisional HR
office.



Salary Change ISR

ISR Action - Salary Change

ISR Details
Personnel Mumber and Mame of Employee
Ermployes
Fasition 20026578 AWNIMAL FAC SPEC ISR Mumhber O
Org. Unit 1083438 S50M Admin Research Animal Initiator Cynthia ALddisan
Fersirea UNB2 School of Medicine EE Group 1 Full Time
PSubareg UBEY Bargaining Unit EE Subgroup 23 JH Hourly Mon-Exempt Payrfreas W1 JH Weekly
PS type EU Bargaining Unit FPS area U JHU FSgrp SKILLY  Level B2
Approver Details
Begin Date ogsalszaons Approver Heidi Cornwvway
Approver 2
Salary ChangefHours Change Action Details
Action Reason o3 General Increase
Current Wark Hours
Wark Schedule Rule 408 WK F DAY 40.0 HOURS/WEEK
Weekly Working Hours 40 .00
Current Pay FMlew Pay

Semi-Maonthly RaterHourly Rate 16.30

PS Level B2

17 .33

Semi-Monthly Rate/Hourly Rate

Mew Salary based
on union contract

Total Pay 17 .33

Change Amount 1.083

Change % 6.32




Salary Change ISR

o Please note that the PS level in the
ISR header and the current pay
section will reflect the old PS level
(step) until the salary change ISR is
executed by HRSS.




