Work Schedule Rule — JHU Staff

Definition: The work schedule rule representsrtteximum hours an individual can be
scheduled to work in any given work week. Overtimik be paid via supplemental pay for
eligible staff. The work schedule rule replacesldgacy standard day (7, 7.5, 8). If you
multiply the legacy standard day by 5, the resglfigure equates to the work schedule rule used
in SAP.

35.0WK5:
* SAIS non-exempt staff

37.5WK5:
* Non exempt staff in the Homewood Divisions
* Exempt Staff University-wide
» All Faculty University-wide
* Some non exempt staff in Bloomberg School of Pubkalth
0 See departmental/divisional representatives foegtxans

40.0 WKS5:
* Non exempt staff in the School of Medicine
» Bargaining Unit Staff University-wide
* Non exempt staff in Bloomberg School of Public Hieal
0 See departmental/divisional representations foegtxans

Exceptions to above who are on a 40 hour work sdbedle
0 Nurse Anesthetists in Anesthesiology (School of diee)
Supervisory (exempt) staff in Custodial Servicesc{ities Management)
Non exempt staff in Facilities Management (SAIS)
Campus Police Officers in Security (Homewood Diwis)
Stationary Engineers in Facilities/Plant Operatififh\emewood Divisions)

© O 0O

No WKSC:
* Only used for non employee hires

Student Work Schedule Rule:
* Undergraduates
» Graduates
* Visiting Students

Fellow Work Schedule Rule:
» Fellowship Recipients in employee group 8, subgrdip
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The list for work schedule rule list may be cumbens. To aid in managing this list, we suggest
initiators/approvers create a personal list. Téesgnal list will allow you to only see the option
you select. Follow the directions below to cremgersonal list.

Step 1

Work Hours
Weekly Work Hours(Scheduled)
Waork Schedule Rule

™

| &) —

Click on the search icon in the
ISR

Step 2
YWark Schedule Rule (17 131 Entries faund
Restrictions | - - -
— Highlight the selection you
' = > want in your Personal list ang
m || B B click the “Insert in Personal
ESG “[ID [PSG|/WS rule |Work schedule ruletext  [PWs [StartDate [Enapq List” icon.
5 JB 10 350WK 7 DAY 35.0 HOURSIWEEK D770 01/01/1990 1231
5 JS 10 35.0WKS 5DAY 350 HOURSIWEEK D770 D1o1nsan 1231 Repeat this procedure for each
5 Js 10 [37.5WKs |5 DAY 37.5 HOURSIWEEK  DS75 01/mi/iaan 1234 SElection you want included
5 JS 10 4D0WK 7 DAY40.0HOURSWEEK D780 01mimgan 1231 ON Your personal list.
5 JS 10 400WKS DAY 40.0 HOURSIWEEK D580 01/01/1990 12/31/5999
5 JB 10 NOWKSC NOWORK SCHEDULE OFF 0100141990 12/31/9999
5 JS 14 400WK 7DAY40.0 HOURSWEEK D780 01/01/1990 12/31/3990
5 JB 14 NOWKSC NOWORK SCHEDULE OFF  01/01/1990 12/31/9999
5 JU 10 3TEWK 7DAY37.5HOURSIWEEK D775 01/01/1990 12/31/9999
5 JU 10 375WKS DAY 37.5 HOURSIWEEK D575 01/01/1990 12/31/0999
5 JU 10 400WK 7 DAY 40.0 HOURSWEEK D780 01/01/1990 12/31/9999
5 JU 10 400WKS DAY 40.0 HOURSIWEEK D580 01/01/1990 12/31/9999
5 JU 10 NOWKSC NOWORK SCHEDULE OFF  01/01/1990 12/31/9999
5 JU 11 3TEWKS 5DAY37.5HOURSIWEEK DS75 01/01/1990 12/31/9999

| 131 Entries found

Step 3:

JHU

Wark Schedule Rule (13Fersonal Walue List: Wark Schedule Rule (1)

G Entries found

Your Personal List has now

been created.

ESG“|ID |PSG|WS rule |Work schedule rule text

|pws ‘Stannate — Once the list has been

i J5 10 35.0WikKa A DAY 350 HOLIRSHANYEER
2 J5 10 37 5WKS & DAY 37.5 HOURENWEEK
2 J5 10 400WkKs & DAY 40.0 HOURSHWEER
2 JU 15 STUDENT Student'™aork Schedule
5
7

JS 10 NOWKSE NOWORK SCHEDULE
JU 10
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created it will default each

D770 01/01M990 1231590958 S
time this field is browsed.

D575 0100101990 127319999
D530 0140141990 127319999
D719 0170101990 127319999
OFF 0100111990 127319999

FELLOWY  FELLOWYWORK SCHEDULE FLLW 010011980 1203179994



Health System

Wiork Schedule Rule (13FPersonal Walue List Waork Schedule Rule |

Restrictions |

[ [+ |

o LA I =EIEY
ES grouping: 1

Holiday calendar 1D JB

F3 arouping: 20

WS rule “|Work schedule rule t|PWS |5tart Date |End Date

DAY 08 |8 HOLIR DAY D08 0140101990 12731/9989
DAY 10 10 HOUR DAY Oy10 014011990 12031/9989
DAY 12 12 HOUR DAY D12 0100111990 1253179999
EVEDE 2 HOUREVE Ev0S 0140111990 12/31/9989
EVE10 10HOUREVE Ev10 01/01/19580 12r31/9999
EVE12 12HOUREVE EV12 0140111990 1273179989
MIGHT 08 2 HOLR MIGHT MTOS2 0140111990 12731/9989
MIGHT 10 10 HOUR MNIGHT MT10 0140111990 1253179989
MIGHT 12 12 HOUR MIGHT MT12 0140111990 12731/9989
ROTAT 08 2 HOLUIR ROTATE RTOS2 014011990 12r31/9989

ROTAT 10 10 HOUR ROTATE RT10 0140111990 1273179999
ROTAT 12 12 HOUR ROTATE RT12 0140111990 1273179989

Additional icons used to manage your personal list:

This icons allows you to delete items from the
personal list

) This icon allows you to Display all Values

@ This icon allows you to view your Personal List
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